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outline

• Google 
• Templates
• Resource Folders
• Getting crafty
• Getting connected
• School visits



tech tips & tricks in Google Drive

• Google Classroom
• create a ‘class’ for your caseload, create tasks, and share resources

• Google docs
• editing v. suggesting
• same URL but updated file
• outlines
• activity dashboards

https://docs.google.com/document/d/1UI24h3zopAdFNqTrjJKOID1QvyPs-rNTLAWflEp6Iio/edit#


sample templates & folders in Google Drive

application 
tracking

scholarship 
opportunities

 & summer 
programs

 

fly ins

virtual 
connections

essay writing 
folder

resume & 
portfolio 
folder

no need to 
reinvent the 
wheel!



getting crafty







getting connected



Colleges + High School Visits

timeline - 
colleges are 
booking visits 
+ travel in the 
summer

website 
direction - 
contact a 
person or 
direct to a site

what is my 
budget for a 

tool?

visit tools -  
Calendly, 
RepVisits, 
Cialfo, Slate, 
Maia, SCOIR

virtual visits 
are not going 
away! 


