Help! I’m a New Counselor!!


WACAC – Share, Learn, Connect

University of La Verne

January 30, 2009

Judy Campbell


       
Eileen Doctorow 


Rachel Livingston

Hollywood HS


       
North Hollywood HS


Helen Bernstein HS

judycampbell@sbcglobal.net
       
edoctorow@earthlink.net

livingston.rachel@gmail.com

323-993-1732



818-753-6225



323-817-6427

SCHEDULING


Calendar


College Counseling Duties

ORGANIZING THE OFFICE


Office Arrangement and Staff


Arranging College Rep Visits


Working with College Reps and College Programs


Testing - PSAT, AP, SAT, ACT

Using Peer Counselors

COMMUNICATING WITH STUDENTS, PARENTS & FACULTY


Newsletters


Class Visits


Notices to Students


Senior Bulletin/Handbook


Programs and Workshops



College Prep Nights by Grade Level


Application Workshops


Financial Aid Workshops



Senior Awards Night


Automated Phone Messages


College Fairs – National & Local


Inservice for Faculty

NUTS & BOLTS


Helping with the College Search


Letters of Recommendation – Senior Packet


Senior Survey – WACAC Toolkit (www.wacac.org - “resources”, “toolkit documents”)

School Profile – NACAC website (www.nacac.net - listserv)
Professional Development – References, conferences, websites, etc

