Creating a User-Friendly College Center

Looks Matter!

Is the room inviting? Use posters from colleges to decorate the room. Put up information flyers. Display any mugs or magnets you have from colleges.  Think “Print Rich Environment”!  Many schools will send you free posters.

Process!

Differentiate between information students can use on their own, and information they must see you to get. Create a process for students to get information they are seeking and advertise the process to them.  Creating a process takes a little time, but will save you much more time on the back end.

Location!

Everything should have a home!  The job of college counselors is “Death by Paperwork!” Having a home for everything makes it much easier. Because of the cyclical nature of the job of college counselor, there will be information coming in throughout the year from various sources (colleges, government agencies, non-profits, scholarship companies, etc.)  Knowing where the information should go when it comes in will help keep you from drowning.

I have my College Center arranged with “centers” of information:

· Catalogs & Resource Guides

· Computers

· Financial Aid & Scholarships 

· Testing & Test Prep 

· General Handouts

· Files on Colleges (organized by the 4 systems of education)

· Upcoming College Rep Visits

· Adult School & Concurrent Enrollment Information

· Military Info

Organize Yourself!

As you collect resources for yourself, figure out how you want to organize them.  Don’t focus on anything extraneous.  Try to weed out duplications.  Just keep the information that is most important and user-friendly to you, and keep it in a way that makes it accessible to you.

Get Help!

Find your allies!  Whether you build a Peer College Counseling Program, counseling interns, volunteers, or colleagues, get help from others whenever possible.  The more people giving the information out, the better off your students will be.  The more help you have, the better off you will be.

Build your resources!

Order anything that is free.  Many companies, non-profits, and state agencies will send you materials for free:

· Ed Fund, 

· KnowHow2Go.org

· CollegeToolkit.com

· College Board

· ACT

· Princeton Review
Ask for donations from parents, graduating seniors, community members, etc.  

Keep Developing!

There are many resources available to you for professional development.  Some suggestions on how to access them:

· Join professional organizations (like WACAC, NACAC, CCOLA)

· Join e-lists and newsletters (NACAC, College Board)

· Attend workshops – especially the free ones

· Visit colleges whenever possible – some sponsor counselor visits

· Participate in the local National College Fair in your area

· Have a trusted mentor

· Meet with college reps who visit your school to find out more about their college

· Attend summer institutes (College Board, WACAC) – scholarships are often available 

· Attend Annual Conferences in Southern CA



UC Conference




September



CSU Conference




September



NACAC Annual Conference


September/October



ACT Counselor Workshop


September/October

College Board Fall Workshop


October/November



Ed Fund (Financial Aid)



October/November


College Board Annual Forum


November

Share, Learn, Connect (WACAC)

January

College Board Western Regional Forum
February



WACAC Annual Conference


May/June

Tip of the Day!  

Download these guides to use with your students! They’re fabulous!

Go to www.nacacnet.org ( Publications ( Marketplace ( Guiding the Way to Higher Education: Step by Step to College Workshops for Students Curriculum 
