Voicemail Messages
Voicemail Number String: 
REGULAR
Hello. You’ve reached the voicemail of <name> from the Office of Admission at <institution>. I am either away from my desk or on another call. Please leave your name, telephone number, and a brief message and I will return your call when I can. If you require immediate assistance, please contact our general line at <phone>. Thank you and have a great day.
AWAY-ONE DAY
Hello. You’ve reached the voicemail of <name> from the Office of Admission at <institution>. I am away from my desk today. Please leave your name, telephone number, and a brief message and I will return your call when I return. If you require immediate assistance, please contact our general line at <phone>. Thank you and have a great day.

AWAY FOR AN EXTENDED PERIOD
Hello. You’ve reached the voicemail of <name> from the Office of Admission at <institution>. I will be out of the office until <date>. I will/will not have access to my voicemail during this time. Please leave your name, telephone number, and a brief message and I will return your call when I can/return. Alternatively, you can email me at <email>. Again, that was <email>. If you require immediate assistance, please contact our general line at <phone>. Thank you and have a great day.

IN AND OUT OF THE OFFICE
Hello. You’ve reached the voicemail of <name> from the Office of Admission at <institution>. I will be in and out of the office through <date>. Please leave your name, telephone number, and a brief message and I will get back to you as soon as I can. If you require immediate assistance, please contact our general line at <phone>. Thank you and have a great day.

HOLIDAYS/BREAK
Hello. You’ve reached the voicemail of <name> from the Office of Admission at <institution>. I will be out of the office for the holidays/break through <date>. Please leave your name, telephone number, and a brief message and I will get back to you when I return. I will be checking my email periodically, in case you have an urgent question. My email address is <email>. Again, that was <email>.  Thank you and have a great day.
AROUND AN APPLICATION DEADLINE
Hello. You’ve reached the voicemail of <name> from the Office of Admission at <institution>. I am out of the office until <date>. I will not have access to my voicemail during this time. Please leave your name, telephone number, and a brief message and I will get back to you when I return. If you require immediate assistance, particularly if this is regarding your application, please contact the general line at <phone>. Thank you and have a great day.
